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1. Login Screen
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2. Select Role

- Select your (e -
D i S t r ]o C t User Profile Use NDoH - Stock Visibility as:

=

A Administrator

‘
userRole Administrator & District Manager

Pharmac iomese
y of National Department of Health A Distit Pharmacy Manager

& Nationa Sock Adminisrator

User Tanswill Achiles
a n a ge r & Proiincal Depot anager

Moble Number 20760812058 & SubDistit Pharmacy Managr

(Champion)
role.

More Apps Sign out

ifes {IE ele fipx ] i«

D

UserLogs

o




3. Manage Facilities
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User Profile

* Click on ‘More’
and select
‘Manage
Facilities’.
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4. Entity Type

* Click on
‘View/Invite’
next to
facilities.
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5. Search Facility
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6. Deactivate Facility

° Cl]Ck on A5 mezzanie
‘Deactivate’
next to the
facilities name.
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/. Confirmation Message

« A message will OUre=g
now appear 4 =
”You are about = P
to deactivate -
this facility”,
clock on ‘OK’.

Edit Delete Deactivate View/Add Device Support Training Facilty NirodNzo — Maluti

v 10 4 rows Page 1 of1

Create New Faclty Faclities with Deactivated Devices

You are about to deactivate
this faclity.
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8. Provide Reason

Select a reason.
Click on ‘Next’.
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9. Specify Reason

 If you choose
the reason
‘Other’ you
need to specify
the reason.
Click on ‘Next’.
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10. Submit

* A message will
now appear at
the top right
hand side of
the screen that
you need to
click on the
submit button
to process the
deactivation.
Click on
‘Submit’.
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11. Facility Deactivated

* A message will
now appear at
the top right
hand side of
the screen that
the facility has
been
deactivated.
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